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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

ASSIGNMENT OF FACULTY OFFICES

I.
POLICY

1.00
GENERAL STATEMENT

1.01 All full-time faculty shall be assigned an office if available for the purpose of performance of professional duties.

2.00
SPECIFIC STATEMENTS

2.01 The Vice President for Academic and Student Affairs shall be responsible for the assignment of faculty offices.

2.02 The Dean of Instruction shall have private offices subject to availability.

2.03 All other full-time faculty shall be assigned an office, either private or shared with another faculty member.

2.04 All faculty are responsible for personal items in their assigned office space.  The college assumes no liability for loss or theft of personal items.  It is the responsibility of the faculty members to secure their assigned office spaces.

(Refer to Key Policy.)
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